
 
Applicant Name:__________________________________________________________________ 
 
Address:________________________________________________________________________ 
 
City:_____________________________  State:______________  Zip:_______________________ 
 
Phone:____-____-____  Fax:____-____-____  Cell:____-____-____  E-mail:__________________ 
____________________________________________________________________ 
 
Fee Owner and Consent of Application:________________________________________________ 
 
Address:________________________________________________________________________ 
 
City:_____________________________  State:______________  Zip:_______________________ 
 
Phone:____-____-____  Fax:____-____-____  Cell:____-____-____  E-mail:__________________ 
____________________________________________________________________ 
 
Project/Development Name:_________________________________________________________ 
 
Address or General Location of the 
Property:________________________________________________________________________
_______________________________________________________________________________ 
 
Legal Description of Property 
Involved:________________________________________________________________________
_______________________________________________________________________________ 
 
Present Use of Property:____________________________________________________________ 
 
Proposed Use of Property:__________________________________________________________ 
 
Present Zoning:_____________________  Present Land Use Designation:____________________ 
____________________________________________________________________ 
 
This application shall be completed in full and shall be accompanied by all information and plans 
required by applicable City Ordinance provisions.  Before filing this application, you should contact 
the Community Development Department to determine the specific ordinance and procedural 
requirement applicable to your application.  A determination of completeness will be made by City 
staff and a written notice of application deficiencies shall be mailed to the applicant.   
 
This is to certify that I am making application for the described action by the City and I am 
responsible for complying with all City requirements with regard to this request.  This application 
should be processed in my name.  I am the party whom the City should contact regarding any matter 
pertaining to this application.  I have attached a copy of proof of ownership (either copy of Owner’s 
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Duplicate Certificate of Title, Abstract of Title or Purchase Agreement), or I am the authorized 
person to make this application and the fee owner has signed this application. 
 
I will keep myself informed of the deadlines for submission of materials and the progress of this 
application.  I further understand that additional fees may be charged for consulting fees, feasibility 
studies, etc. An estimate shall be provided prior to any authorization to proceed with the study.  The 
documents and information I have submitted are true and correct to the best of my knowledge. 
 
Applicant Signature:_____________________________________  Date:_____________________ 
 
Property Owner Signature:________________________________  Date:_____________________ 
 
Items to Accompany Application 
1.   Application Forms for Amendments (rezoning), Preliminary Plat, and General Development 

Plan. 
2 Items as specified within the Checklist provided, unless otherwise indicated by City Staff. 
3.  Proof of Ownership (either copy of Owner’s Duplicate Certificate of Title, Abstract of Title 
 or Purchase Agreement) or letter from property owner granting approval. 
4. A Certificate of Survey and complete legal description of the subject site. 
5. Certification of taxes paid on the property. 
6. A list of all property owners within 350 feet from the property in question.  Such list must 
 be certified by the County Assessor’s Office. 
7.  Signed Escrow Agreement with the City of Isanti. 
 
Acceptance of Application 
The application is subject to acceptance by the City upon review of the application and necessary 
materials being submitted.  City engineering approval may be required.  Application materials shall 
meet engineering requirements set forth by the city engineer or as stated within the city code. 
 
 

—STAFF USE ONLY— 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
Date Received: __________________   Date application deemed complete: __________________ 
 
Planning Commission Meeting Date: ____________    City Council Meeting Date: ____________ 
 
60-Day Action Agency Date: ___________ 
 
 
___________________________________________________           _______________________ 
Community Development Director/Designee                            Date 
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PLANNED UNIT DEVELOPMENT (GENERAL DEVELOPMENT PLAN – CHECKLIST) 
        
Submittals shall be provided in the following format with the following required information, 
unless specifically indicated otherwise by City Staff.  Failure to submit a complete application 
may delay the review and approval process. 
 
**Please Note:  all site plans must be prepared by a certified architect, landscape architect, 
engineer, or land surveyor that is licensed in the State of Minnesota.  A license stamp or 
registration number, together with a signature shall be provided on the face of the site plan. 
 
 
 

CHECKLIST ITEM 
STAFF USE ONLY 

DATE 
RECEIVED 

 
Preliminary Plat (associated plans and materials in accordance with the provisions of 
Ordinance No. 254) 

 

 
Amendment request for rezoning (associated plans and materials) 

 

 
Location, size, and arrangement of existing and proposed buildings. 

 

 
Architectural drawings (floor plans, building elevations with materials noted) 

 

 
Natural Resources Analysis 

 

 
Areas dedicated to specific uses (gross square footage of floor space for commercial or 
industrial uses) 

 

 
Traffic Circulation Plan 

 

 
Common areas (location, designation, and total area) 

 

 
Public or private open space (location, type of use, etc.) 

 

 
Landscaping Plan 

 

 
Tree Preservation Plan 

 

 
Phasing Plan 

 

 
Other Supplemental Information as requested by Staff 
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Escrow Agreement with the City of Isanti 
 
This Escrow Agreement pertains to the project known 
as__________________________________________________________________________. 
  
The Developer’s escrow described below is in addition to any and all security for performance of 
the Developer’s obligations specified under the Development Agreement, if any, applicable to the 
project to which this Escrow Agreement pertains. The escrowed funds described below  shall be 
applied toward the City’s actual cost of legal fees, engineering fees, filing fees, administrative 
expenses and other costs related to this project.   
 
All fees and costs incurred by the City in connection with this agreement shall be charged against 
and drawn by the City from said escrow which shall remain in effect until the completion of the 
proposed project or for one year after the project is withdrawn or the project expires due to lack of 
continuation.  Any funds remaining in this escrow account after the completion of the project shall 
be refunded to the Developer upon expiration of any applicable warranty period, or as stated within 
the applicable Development Agreement, if any, between the Developer and the City.  
 
The Developer shall deposit in escrow with the City as provided above, the amount of 
$___________________.  In the event that the escrow amount is depleted, the Developer agrees to 
post additional sums of money to replenish the account to a minimum of $_________ 
(_________________________ dollars) to cover City projected costs.  The Developer agrees that 
the escrow account shall always have a balance of no less than $__________ for this portion of the 
project.  If the account depletes to zero or below dollars in the account, the City may suspend work 
authorized under a permit or an approved project for non-payment of project expenses or depletion 
of escrow monies. 
 
The Developer, upon request, shall be entitled to a current itemized statement of all costs and fees 
charged against this escrow account. 
 
The City of Isanti Finance Department shall send the Developer statements on a quarterly basis, or 
at such other intervals as the City deems appropriate, showing the current balance and escrow 
account activity since the previous statement.  The Developer shall promptly pay to the City any  
amounts due the City pursuant to any such statements submitted by the City to the Developer which 
show a balance due.  
 
Through the below signature, the Developer agrees to pay in accordance with the terms of this 
agreement all development costs and deposits as outlined above. 
 
 
_____________________________  _____________________________ 
Developer     Date 
 
Approved this ____day of_______, 20___. 
 
City of Isanti 
 
By_________________, its______________________ 
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